

https://www.education.sa.gov.au/doc/attendance-policy
https://www.education.sa.gov.au/doc/attendance-policy

Open Access College Attendance Improvement Policy Version 6, 1/2/2021

1 delivery of an inclusive curriculum with differentiated learning activities (including explicit
learning goals and attainment levels for units of work) that supports and actively engages each
learner.

1 in-college support from the Student Wellbeing Team and Leadership Team

1 home visits by staff members accompanied by another person e.g. Student Wellbeing Leader,
Aboriginal Education Teacher, Social Worker, Psychologist, Youth Worker, Aboriginal
Community Education Officer

1 involvement of Student Support Services Social Worker Truancy and Aboriginal Education
Services for known chronic non-attenders

1 use Daymap to record attendance and associated communication

1 patterns of attendance are monitored and evaluated
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Attendance Flow Chart 1

Parent/School communicates student absence Parent/School communicates student absence
to Teacher prior to lesson time. to Open Access College prior to lesson time.

Student Services SSO enters absent code into
class list, adds an “All Staff” note to the student

Teacher enters absent code into class list, adds
an “All Staff” note to the student summary page
(within Daymap).




Open Access College Attendance Improvement Policy Version 6, 1/2/2021

Attendance Flow Chart 2

Reason for student absence IS NOT communicated to
Teacher or Open Access College prior to lesson

Students not present during lesson are Teacher makes contact with student to continue
marked as unexplained absence (V). the learning process.

Automated SMS message is sent to all parents (excluding SOTA) U absences at 6pm.
Automated email message is sent to all SOTA U absences at 6pm.

Automated email message is sent to all Curriculum Choice school-based (excluding LPP) U
absences at 6pm.
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Parent/carer/School communicates with
Open Access College reason for student
absence.

This version created: 1 February 2021
To be reviewed: 2022

Review to be managed by: AP responsible for student absences
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